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1. Introduction  

This written Request for Proposals (RFP) states the scope of the City of Cunningham’s requirements and 

specifies the general rules for preparing the proposal.  

 

The proposal should clearly demonstrate how the firm can best satisfy the requirements of the City of 

Cunningham.  The City of Cunningham shall reserve the right to enter an agreement with the firm presenting 

the proposal that is most advantageous to the City of Cunningham.  

 

2. Rules of Preparation 

The submitted proposals must follow the rules and format established within this RFP.  Adherence to these rules 

will ensure a fair and objective analysis of all proposals.  Failure to comply with any portion of this request may 

result in rejection of a proposal.  

 

3. Inquiries 

The City has prepared this RFP and has designated David Steffen as the project coordinator.  Please direct 

questions or comments concerning the administrative requirements of this RFP to: 

 

David Steffen, City Clerk 

PO Box 188       119 N. Main St.  

Cunningham, KS 67035 

(620) 298-3077 – phone 

(620) 298-4047 – fax  

clerk67035@gmail.com 

 

4. Submission of Proposals 

 

The proposal should include: 

• Name and address  

• Contact information including preferred method of communication 

• Description of the company in terms of size, range, types of services offered 

• References.  Contractor agrees that the City of Cunningham may contact all submitted references to 

obtain any and all information regarding the contractor’s performance. 

 

Please prepare and submit nine (9) copies of the work proposal. 

 

Cost – Please prepare and submit nine (9) copies of the cost proposal for the submitted work proposal.  

 

Completed proposals should be sealed and clearly marked “RFP for Cunningham Fire Station Landscaping” and 

be submitted no later than 5:00 p.m., August 5, 2019, to 119 N. Main, Cunningham, Kansas.  

 

Proposals received after the above date and time will be considered late and will not be accepted. Any 

late proposals will be returned unopened to the firm.  Responses will be evaluated objectively based 

on the firm’s response to the RFP.   

 

The City of Cunningham will not pay any costs incurred in the proposal preparation, including the 

costs for printing, demonstration, negotiation process, etc.  All costs for the preparation of the 

proposal shall be borne by the proposing firm.  
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5. Notification of Withdrawal of Proposal 

Proposals may be modified or withdrawn by an authorized representative of the firm by formal 

written notice prior to the final due date and time specified for proposal submission.  

 

6. Minimum Specifications / Scope of Services 

Proposals should address all engineering, architectural, design, and construction services necessary to 

complete the project.  Services required include, but may not be limited to, the Scope of Services.  

 

7. Contractual Obligations 

The successful firm will be required to enter an Agreement for Services with the City of Cunningham 

in which the firm will undertake certain obligations.  These obligations include, but are not limited to 

the following:  

 

Inclusion of Proposal – The proposal submitted in response to this RFP will be incorporated as part 

of the Agreement for Services.  

 

Indemnification and Insurance – The successful firm shall indemnify and hold the City of 

Cunningham and its officers, agents, employees, and assigns, harmless from any liability imposed for 

the injury whether arising before or after completion of work hereunder, or in any manner directly or 

indirectly caused, occasioned or contributed to, or claimed to be caused, occasioned or contributed to, 

in whole or in part, by reason of any act or omission, including strict liability or negligence of the 

firm, or of anyone acting under the firm’s direction or control or on its behalf, in connection with or 

incident to, or arising out of the performance of this contract.  The successful firm shall maintain 

General Liability Insurance with a $1,000,000 limit and Worker’s Compensation Insurance in 

accordance with statutory requirements during the time of these services and contract period.  An 

insurance certificate must be on file with the City Clerk’s Office within two weeks of the signing of 

the contract by both parties.  

 

Costs – All costs are to be stated in exact amounts.  All costs must be detailed specifically in the 

proposals.  

 

Selection - The final award is subject to the approval of the Cunningham City Council.  

 

8. Right of the City of Cunningham to reject proposals  

The City of Cunningham reserves the right to reject any and all proposals or any part of any 

proposals, to waive minor defects or technicalities, or to solicit new proposals on the same project or 

on a modified project that may include portions of the originally proposed project as the City of 

Cunningham may deem necessary in its best interests.  The City of Cunningham also reserves the 

right to negotiate with any firm concerning all or part of any proposal that is in the best interest of the 

City.  
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9. Evaluations  

The City of Cunningham will evaluate each proposal based on: 

• Technical content 

• Background and experience 

• Adequacy and completeness of the proposal 

• Fee Schedule 

The intent of the City of Cunningham is to hire the most qualified firm to meet the needs of the 

City within the funds budgeted for this project.  Proposals that emphasize economical, yet 

functional elements will be preferred.  Any contract is subject to the approval of the Cunningham 

City Council.  

 

10. Projected Schedule of Events 

Release of RFP document    July 2, 2019 

Last day to submit proposals    August 5, 2019 

Request for award to City Council for approval  August 12, 2019 

Anticipated Notice to Proceed    August 15, 2019 

Required Completion Notice    October 15, 2019 

 

11. Proposal Response Format 

In order to facilitate the analysis of responses to this RFP, firms are required to prepare their proposal 

in accordance with the instructions outlined in Section 4.  Proposals should be prepared as simple as 

possible and provide a straightforward, concise description of the firm’s capabilities to satisfy the 

requirements of the RFP.  Emphasis should be concentrated on accuracy, completeness, and clarity of 

content.  

 

The proposal shall include, at a minimum:  

 

1. The project approach, including comments on schedule, coordination with the City, 

understanding of the work and what work, if any, you would expect the City to perform. 

Discussion and interpretation of the scope of work including those tasks and aspects that you 

believe will require special attention, alternate approaches or revisions suggested based on 

experience, and descriptions of work elements presented in the proposed scope of work that 

should be expanded and/or modified to address any special considerations or approaches.  

2. Identify the Project Manager and other key staff / special consultants and their qualifications.  

3. A schedule of sufficient detail to convey an understanding of the timing and sequence of the work 

elements.  

 

12. Confidentiality of Documents 

All responses to the RFP submitted by firms shall be deemed public documents at the time opened by 

the City of Cunningham. The RFP is intended to be worded in a manner so as not to elicit proprietary 

information from the firm.  IF proprietary information is submitted as part of the proposal, such 

information is to be labeled proprietary and be accompanied with a request that the information is to 

be returned to the City of Cunningham to the submitter.  Any proposal that is submitted with a 

blanket statement of limitation that would prohibit or limit such public inspection shall be considered 

non-responsive and shall be rejected.  

 



5 | P a g e  

 

City of Cunningham Request for Proposals 
PO Box 188, 119 N. Main Street, Cunningham, Kansas, 67035    |    (620) 298-3077 

clerk67035@gmail.com 

13. Building Codes  

Where applicable, all proposals must be incompliance with the building codes of the City of 

Cunningham.  All work must be compliant with ADA requirements.  Where applicable, all 

contractors doing work on this project must be licensed with the City of Cunningham.  

 

14. A public works bond shall be required if the amount of the contract will exceed $100,000.00.  

 

15. Contractor Site Inspection  

The site can be viewed by making arrangements with David Steffen (620) 491-2352, Harold Stark 

(620) 672-8081, or Randall Shelman (620) 770-6191.  

 

16. Project Specifications / Scope of Services 

Introduction: The site is located at 125 N. Valley Street in Cunningham, Kansas.  The primary work 

to be completed is the repair of damage due to water erosion as well as the prevention of future 

erosion on the slope west of the Fire Station at this location. The objective and ultimate goal for this 

project, in addition to erosion control, is to stabilize the site, with a surface that is both aesthetically 

pleasing for the area and can be safely mowed and/or maintained by city maintenance personnel.   

The proposal should include:  

a) Removal of weeds and vegetation 

b) Repair of damage due to erosion on slope west of fire station.  Grade slope from box 

culvert at First Street to Second Street.   

c) If a retaining wall is included in proposal: describe height, details of construction, and 

means of anchoring or stabilizing wall 

d) Backfill from station floor to top of retaining wall 

e) If rip-rap or other surface is proposed, provide material specifications and proposed 

method(s) of weed control.   

f) Any surface to be mowed shall have a slope of 20% or less.  

g) Install pipe to extend gutter drains to concrete splash pads installed on bottom of drainage 

ditch west of fire station.  

h) Compact fill and clean up slopes for final grade 

i) OPTIONS – The City of Cunningham will consider alternative approaches that meet the 

objective and ultimate goal for this project in an economical and practical manner.  

 

 

 

 

 

 


